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    25 February 2010
MEMORANDUM FOR ALL ARNG/ANG FULL-TIME FEDERAL EMPLOYEES

SUBJECT:  Mass Transportation Fringe Benefit Program
1. The Mass Transportation Benefit Program is a mass transportation fare subsidy that is offered to eligible employees, military and civilian who use public transportation transit for their work commute.  The subsidy is a non-taxable personnel benefit that originated from Executive Order 13150, “Federal Workforce Transportation” signed on 21 April 2000, in order to reduce Federal employees’ contribution to traffic congestion and air pollution and to expand their commuting alternatives.  
2. Full-time members of the Tennessee National Guard, Federal Technicians and Active Guard Reserve (AGR), are eligible for reimbursement of up to $110 per month for costs incurred using public transportation to and from work.  In most cases, the $110 will be in the form of a voucher, called a Transit Check, which commercial transportation providers will accept.  If you utilize public bus service to get to and from work, bus passes may be provided for your use.  Public transportation choices currently include public bus service, commuter rail, and vanpools that meet the guidelines stated in Title 26, United States Code, Section 132(f).  The vehicle must be owned and operated by either public transit authorities (commercial) or by a private vendor in the business of transporting persons for compensation or hire and must have a capacity of at least 6 adults excluding the driver.  
3. To apply for the Mass Transit Benefit a signed and completed application form must be submitted to the Mass Transit POC, Brenda Cross for processing.  You must also complete the “Commuter Expenses Calculation Worksheet” and submit it along with the application form. Fax application and worksheet to ATTN: Mass Transportation, Dawn Shoemake, 313-0743.  The turnaround time for the participant to receive benefits is approximately 30 days from the date the POC has submitted the completed application to the Department of Transportation.   Please note that there are separate applications for Army and Air employees (attached).  Interested personnel may choose to get together with personnel that commute from the same area and discuss the possibility of putting together a vanpool prior to submitting an application in order to determine the number of personnel who would have an interest in carpooling.  
4. Personnel are only authorized to receive the benefit for actual commuting costs.  Participants on TDY, leave, or who use other means of transportation for more than 50% of the time period (e.g. month or quarter) for which they receive benefits will be entitled to a prorated benefit amount based on their actual commuting expenses.  If commuting circumstances change, an updated application must be submitted indicating the change on the form (making a change).  This includes changing the amount claimed for reimbursement; type of mass transportation; personal information (e.g. home address); or military status.  If commuter expenses change, a new “Commuter Expenses Calculation Costs Worksheet” must be submitted.  

5. Point of Contact for the Mass Transit Program is the Customer Service Branch of the Human Resource Office, MAJ Payne, 313-3030, email holly.payne@us.army.mil, or Dawn Shoemake, 313-0743, email dawn.shoemake1@ng.army.mil
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