WELCOME BACK!
NATIONAL GUARD TECHNICIANS 

FROM THE 

HUMAN RESOURCES OFFICE (HRO)

1. The following is information regarding your responsibilities, rights and benefits immediately following the performance of active military duty.   
2.  RESTORATION RIGHTS:  You must notify HRO if you plan to exercise your restoration rights.  To accomplish this, submit a signed SF-52 (Request for Personnel Action) with an effective date to return to Technician duty.  You must apply for reemployment within the following time limits:  


Length of Military Service



Time Limit

More than 180 days



Within 90 days


More than 30-less than 181


Within 14 days


Less than 30 days




First full regular workday






3.  Any unused leave accumulated prior to LWOP will be available for your use after you return to duty.
4.  EXCUSED ABSENCE:  The President has directed federal agencies to grant 5 days of excused absence to all Technicians returning to civilian employment from contingency operations.   The 5 days of excused absence may not be saved for use at a later date.  Upon RTD, you will immediately be placed in an excused absence status (LV) for 5 workdays.  

5.  LIFE INSURANCE:  Your coverage in effect prior to LWOP status automatically resumes upon your return-to-duty.

6.  HEALTH INSURANCE:  You have the opportunity to enroll or change your enrollment within 60 days after return to duty.  

7.  THRIFT SAVINGS PLAN: Upon return to Technician duty you may be eligible to make retroactive contributions to your civilian account.  Note that any contributions made to your military TSP account while performing active duty will reduce (offset) the amount of retroactive contributions that may be made to your civilian TSP.  

Also, if you are a FERS employee and you contributed to your military TSP account while on active duty, you may be eligible to have agency matching contributions deposited to your civilian TSP account based on the military contributions.  You must make any request(s) in writing to HRO within 60 days from RTD. 

8.  MILITARY SERVICE CREDIT DEPOSITS:  Generally, the following military deposit rules apply for your period of active duty service to be creditable for civil service retirement:

Upon return to duty, you may request to make a service credit deposit for the period of active duty.  The request must be in writing and sent to HRO along with a DD 214 (must include type of discharge) documenting the period of service.  The deposit will equal the lesser of 7% (CSRS) or 3% (FERS) of the military basic pay, OR 7% (CSRS) or 0.8% (FERS) of the civilian pay.  If the deposit is paid within three years from RTD no interest is charged.                        

Complete an Elections Checklist form and process it through the Human Resources Office
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Brenda Cross DSN 683-0654, Comm 615-313-0654

SGT Carnary Gipson, DSN 683-2604, Comm 615-313-2604[image: image2]
