AGR INPROCESSING PACKET
   AS OF 25 APRIL 2007
 (AGR PACKETS MUST BE RECEIVED IN THE AGR OFFICE NLT ONE WEEK PRIOR TO AGR START DATE-AGR START DATES ARE ALWAYS THE 1ST AND THE 15TH OF THE MONTH)
Personnel actions and documentation required for processing an individual for Initial Entry into the TNARNG AGR program are as follows.  After selection for the AGR position, the following items are forwarded by the gaining unit.  The packet must be reviewed by the AGR office AND ORDERS PUBLISHED PRIOR TO SCHEDULING AN INPROCESSING APPOINTMENT.
***SOLDIERS THAT ARE ON ADSW/AUGMENTEE ORDERS BEFORE COMING ONBOARD AGR, ARE HIGHLY ENCOURAGED TO TAKE ANY LEAVE ACCUMULATED BEFORE THE AGR START DATE.***
____1.  IF SOLDIER IS ON ADSW/AUGMENTEE ORDERS, ORDERS MUST BE AMENDED EFFECTIVE ONE DAY PRIOR TO  AGR START DATE AND IT MUST BE INCLUDED IN THIS PACKET BEFORE SOLDIER IS BROUGHT ONBOARD .   

____2.  Completed ML Form 0220.

              ARE YOU A MILITARY TECHNICIAN? CIRCLE YES OR NO
____3.  Have you received an enlistment bonus within the last 6 months? CIRCLE YES OR NO
____4.  IMR (Individual Medical Record) from AKO will be accepted if medical record is not available.
           ORIGINAL DA FM 2808 (Report of Medical Examination) completed IAW Chapter 3, AR 40-501 by a Military Entrance Processing Station (MEPS), an active military medical treatment facility, or an ARNG or USAR MEDDAC will not be older than 24 months.  If the physical is older than six months it must be accompanied with a DA FM 7349 (Annual Medical Statement) dated within 60 days of start date.  PHYSICALS STAMPED “WORKING COPY” WILL NOT BE ACCEPTED.

____5.  ORIGINAL DA FM 2807-1(Report of Medical History) completed IAW Chapter 3, AR 40-501 by MEPS or an active military medical treatment facility, ARNG or USAR MEDDAC not older than 24 months.  PHYSICALS STAMPED “WORKING COPY”  WILL NOT BE ACCEPTED.   
____6.  Negative HIV test results within two years.

____7.  Copy of DA Form 4836, Oath of Extension of Enlistment or Reenlistment.  The DA Form 4836 must indicate sufficient time to cover initial three-year AGR tour.
____8.  If transferring from one unit to another, losing unit must initiate PAR for transfer (NO PAR, NO AGR ORDER).  If move is within unit, unit must submit TN Form 0584 (front and back page)
____9.  Copies of marriage certificate, and all birth certificates.

___10.  Copies of diplomas/certificates of completion from resident military courses.

___11.  Copies of all DD Form 214.  (Must be legible)

___12.  NGB Form 23 (RPAS Printout)

___13.  ML Form 0345 (Weight Statement)

___14.  Verification of security clearance if required by DA PAM 611-21.

___15.  Copy of last MOS order (with course completion certificate).  Is soldier MOS qualified?  If not and soldier 

               is E6 and above we will need a reduction order.

___16.  Copy of last promotion or reduction order.

___17.  NEW Form W-4 (Employee Withholding Exemption Certificate with current date and legal residence.

___18.  NEW DA Form 5960 (Authorization to Start/Stop or Change BAQ and/or VHA) Supporting documents

to verify dependents and the amount of mortgage or rent, taxes and insurance required.  MUST HAVE!

___19.  NEW DA Form 3685 (Jumps-Army Pay Elections) with Sure Pay/Direct Deposit election indicated.

___20.  NEW Standard Form 1199A (Authorization for Deposit of Federal Recurring Payments) SF 1199A is provided and completed by the FAO.

___21.  NEW DD Form 2058 (Declaration of Legal Residence)

___22.  NEW SGLV 8286 (Servicemen’s Life Insurance Election and Certificate.)  (COPY ONLY, DO NOT SEND ORIGINAL)
NOTE:  INITIAL AGR TOUR ORDERS WILL NOT BE PUBLISHED UNTIL ALL REQUIRED DOCUMENTS LISTED ON THE ABOVE CHECKLIST ARE REVIEWED AND APPROVED BY THE AGR OFFICE.
