FULL TIME EQUIVALENT INPROCESSING CHECKLIST
Personnel actions and documentation required for processing an individual for entry into the TNARNG FTE PROGRAM are as follows.  After selection for the FTE position, the following items are forwarded by the gaining unit.  The packet must be reviewed by the AGR office.

IS SERVICEMEMBER ON ANY OTHER TYPE OF MILITARY ORDERS? (IF YES, ORDERS MUST BE AMENDED PRIOR TO BEGINNING DATE OF FTE TOUR).

____1.  Completed DA 1058-R. (Application) (ARNG Format 1058-R, JUL 02) PLEASE ENSURE THAT SM COMPLETES BLOCK 20a ON 1058-R WITH UNIT THAT THEY WILL BE WORKING IN.

____2.  DD Form 2807-1 and DD Form 2808, or MEDPROS, Individual Medical Record (IMR) or Physical Health Assessment (PHA).  PHYSICAL DATE MUST BE WITHIN 5 YEARS.

____3.  Negative HIV test results within 2 years.

____4. FEMALES ONLY – Negative pregnancy test results dated no later than 15 days prior to start date.  Standard pregnancy tests performed by accredited medical laboratories are acceptable.
____5. DA 7349-(Initial Medical Review-Annual Medical Certificate). Must be completed within 60 days and reviewed and validated, through a personnel interview, by the State Surgeon or Health Care Provider Designee (physician, physician’s assistant or nurse practitioner).
____6.  Copy of DA Form 4836, Oath of Extension of Enlistment or Reenlistment.  The DA Form 4836 must indicate sufficient time to cover tour.

____7.  Copies of marriage certificate, and all birth certificates.

____8.  Copies of all DD Form 214.  (Must be legible)

____9.  NGB Form 23 (RPAS Printout)

____10.  DA Form 5960 (Authorization to Start/Stop or Change BAQ and/or VHA) Supporting documents

to verify dependents and the amount of mortgage or rent, taxes and insurance required.  MUST HAVE!

NOTE:  FTE TOUR ORDERS WILL NOT BE PUBLISHED UNTIL ALL REQUIRED DOCUMENTS LISTED ON THE ABOVE CHECKLIST ARE REVIEWED AND APPROVED BY THE AGR OFFICE.
